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[bookmark: _7wwfszrpc4zi]Health & Safety Policy Document
Maria Moon Music CIC
Director: Ms M Moreira-Edwards
Effective Date: 5th May 2025

[bookmark: _16g2bk9viuaz]1. Policy Statement
Maria Moon Music CIC is committed to ensuring the health, safety, and welfare of all volunteers, staff, participants, and visitors involved in its activities. This policy aligns with our mission to deliver inclusive music programs while complying with the Health and Safety at Work Act 1974 and related regulations.

[bookmark: _y65767izqhyg]2. Scope
This policy applies to all activities managed by Maria Moon Music CIC, including:
· Music workshops and rehearsals
· Community events and performances
· Travel to and from sessions
· Use of equipment and instruments

[bookmark: _7p4t5ygpue85]3. Responsibilities
[bookmark: _sxbsfd1j5r01]Director (Ms M Moreira-Edwards)
· Ensure compliance with health and safety legislation.
· Allocate resources for risk assessments, training, and equipment.
· Review incidents and implement corrective actions.
[bookmark: _pbf621hrydgh]Staff & Volunteers
· Follow safety procedures and report hazards promptly.
· Attend mandatory health and safety training.
· Supervise participants to prevent accidents.
[bookmark: _jyaqq8q3aszm]Participants & Visitors
· Adhere to safety guidelines during sessions.
· Report concerns to staff or volunteers.

[bookmark: _y2pepifjlju4]4. Key Procedures
[bookmark: _yv8eh4o3n144]Risk Assessments
· Conduct risk assessments for all activities (refer to Risk Assessment Document, 5th May 2025).
· Update assessments when introducing new equipment, locations, or participants.
[bookmark: _dsjw2qubseho]Hazard Control
· Manual Handling: Train volunteers to lift instruments safely.
· Electrical Equipment: PAT-test instruments and amplifiers annually.
· Trips/Falls: Keep walkways clear; use non-slip mats in wet conditions.
· Noise Levels: Provide ear protection for loud sessions.
· Safeguarding: Follow DBS and supervision protocols for vulnerable groups.
[bookmark: _1567tzuaxxae]Emergency Preparedness
· Maintain first aid kits at all venues.
· Display emergency exit routes and assembly points.
· Assign a first-aid-trained staff member at every session.

[bookmark: _5uo5lufy48yl]5. Training
· Induction: All volunteers receive health and safety training before starting.
· Annual Refreshers: Update teams on policy changes or new risks.
· Specialist Training: Safeguarding, first aid, and equipment handling.

[bookmark: _bjl4ooc2qq8l]6. Incident Reporting
· Record all accidents in the incident logbook.
· Report serious incidents to the Health and Safety Executive (HSE) under RIDDOR 2013.
· Investigate root causes and adjust procedures to prevent recurrence.

[bookmark: _jo9el12mwbg0]7. Monitoring & Review
· Monthly Checks: Inspect venues and equipment for hazards.
· Annual Review: Update this policy to reflect legal changes or operational shifts.
· Feedback: Encourage volunteers and participants to suggest safety improvements.

[bookmark: _13bq7cduf60d]8. Compliance
This policy adheres to:
· Health and Safety at Work Act 1974
· Management of Health and Safety at Work Regulations 1999
· Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013
· Electricity at Work Regulations 1989

Signed:

Ms M Moreira-Edwards
Director, Maria Moon Music CIC
Date: 5th May 2025

Contact: mariamoonmusic23@gmail.com | www.mariamoonmusic.com

Promoting creativity, safety, and inclusion through music in Shoeburyness, Southend-on-Sea and Essex.

This document and its IP are property of Maria Moon Music CIC and cannot be copied or replicated without prior consent. Prepared by Maria Moon Music CIC (16421808), registered in England companies house.
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